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Happy Monday!
 
Dropping in with some tips and tools for Virtual parent conferences & remote students.
 
Attached to this email you will find updated ZOOM & Meeting OWL handouts.
I have also updated the Virtual Tips & Tricks slide deck.
You can always find past information & lots more on my website.
 
If you do not currently have remote learners, please edit your Remote Learning page to
remove the schedule slide deck (or cover each page with a shape/image).  
If you have a remote learner & don’t have the Google Slide remote template please let me
know. 

 
 
ZOOM:
All faculty have full Zoom accounts.
These are great for parent conferences, meeting with colleagues across campuses, &
connecting students who are remote.
 
OWL:
The owl camera is a 360° camera to bring remote students into your classroom experience.
The technology department is working with each campus as there are quarantine cases, to
determine if a classroom would like an OWL camera, a webcam, or will be utilizing their school
iPad.
 
Sincerely,
Jody Kokladas
http://ssaedtech.weebly.com
Twitter: @jkokladas
Innovative Teaching and Learning Facilitator
Shady Side Academy
 
Appointment Sign up:
https://calendly.com/jkokladas

mailto:jkokladas@shadysideacademy.org
mailto:CDSFaculty@shadysideacademy.org
mailto:JuniorSchoolFaculty@shadysideacademy.org
https://docs.google.com/presentation/d/1IEDrh9BjipPNk6YZETeCjp6OrozWbVwW7lXtfN5l65Q/present?slide=id.g732075a974_0_329
http://ssaedtech.weebly.com/
http://ssaedtech.weebly.com/
https://calendly.com/jkokladas
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Using the Meeting OWL Pro 


 


1. Launch Zoom  


 


 


 


 


 


 


2. Change your camera to ‘Meeting Owl Pro Camera’ 
 


3. Change the microphone and  
speaker to ‘Meeting Owl Pro’ 


 


 


 


 


 


 


4. If you are projecting 
something for the class, 
make sure you SCREEN 
SHARE in Zoom.  Choose 
Share >Screen  
Anything you do on your 
computer or the 
SMARTboard will display for 
the students in class as well 
as the students at home. 


 


 


**If the Meeting Owl Pro is not showing up as an option 


Unplug the owl camera so it will reboot. 
(do not mess with the wires under the ow) 
-unplug the power cord from the wall or from the middle of the cord where it  
connects, then plug it back in  








 ZOOM 
 
 


 
 
 
 
 
 
 
 
 
 
  


 


 


 


 


 


Launching a Zoom meeting 
 Open the Zoom App > Click on the ‘New Meeting’ icon 


 
 


 


 


     


  


Extra settings 
*Some settings 
can be updated in 
the app. Others 
are found on the 
website. 


http://zoom.us 


Before you Zoom 


1. Check that Waiting Room is enabled 
https://zoom.us/profile/setting 
 


2. Set if you want meetings to automatically record to the cloud 
https://zoom.us/profile/setting?tab=recording 
 


3. Be sure ‘use my personal meeting ID for new meetings’ is selected 


            https://zoom.us/profile  or 


 
 
 
Make note of your Meeting ID 
https://zoom.us/profile/setting 
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*You can also personalize your meeting ID 


under the profile settings  


ex. https://zoom.us/my/jkokladas 


 


 


Click the squares to change your view: Gallery, 
side by side, spotlight 


Share you entire  
screen, or collaborative whiteboard,  
or choose a portion of the screen to  
share (advanced)  


Choose your audio 
& video sources 
(video can come 
from the OWL 
Camera, the laptop 
camera or your 
d  ) 



http://zoom.us/

https://zoom.us/profile/setting

https://zoom.us/profile/setting?tab=recording

https://zoom.us/profile

https://zoom.us/profile/setting

https://zoom.us/my/jkokladas





 


Saving & Sharing  
Recordings: 


1. All meeting by default are recorded to the ZOOM cloud.   
2. You will receive an email from Zoom once your recording has processed.   


This email contains the link you can share with students or attendees.
���� 
*All recording delete after 8 days, unless you mark them not to. 


>> Zoom editing tools allow you to crop the beginning and end of any recording. 


 
 


Scheduling a Zoom Meeting 


*You can schedule s meeting from the app, from the website, or from the Outlook plugin. 
   The outlook plugin enables access to manage all your  
meetings from your Outlook calendar. 


 


To install the Outlook Plugin…. 


1. Login to the Zoom website http://zoom.us 
2. Click on “Meetings” 
3. Scroll to the bottom & download the Microsoft Outlook Plugin 


4. Open the Installer & click through the steps      
5. This will add some new buttons to your calendar option in Outlook 
 
 


 


Launch the 
meeting 


https://zoom.us/recording    


Meeting Tips 
1. Remind students/participants to “mute” themselves            


or click on ‘participants’ and mute all  
 


2. If you are Zooming with a class, you may want to  
lock the meeting so no unwanted guests drop in. 
 


3. If you are having a secure meeting, best practice  
would be to schedule it with a newly generated Zoom ID.                                
                                                    *Just be sure you set the next meeting to use your personal meeting ID. 
 


4.  If you are trying to share from a Document Camera,  
be sure to uncheck ‘mirror my video’ 
*settings gear > video > uncheck the box 
 


5. The best way to ensure you’re setting are correct is to  
schedule a test meeting.  
 


 



http://zoom.us/

https://zoom.us/recording
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